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 Introduction

• Effective communication with the journal’s editor is very important in 
the publication process.

• The editors of the highly ranked journals are experts in our targeted 
domains and have tight schedules (if I may say so)

• It is therefore very crucial to clearly express the importance of our 
work and/or the novelty or contribution 

• Cover letters and abstracts should be composed in a way that neatly 
summarize the whole work and be attractive 



Parts of the manuscripts’ 
cover letter

Manuscripts cover letters are made 
of three main parts:
1.The Introduction
2.Main body of the letter
3.Conclusion



The introduction part

•In this part it advised to find a way to 
state:
v The title of the manuscript
v The journal you are submitting to
v The originality of the work
v And why you think the journal should 
consider your work



Main body 
•This part is much similar to the abstract of 
the manuscript, therefore clearly talk about:
v The objectives/importance of the work
v the methodology
v important results/observations
v Comparison to previous publications 



Concluding part
• Make sure to finish your letter with some phrases that recalls why the 

journal should consider your work
• Insist on the novelty or contribution your work is bringing to the audience 

of the journal
Example: 
We think that the scientific novelty of analysing the differences in estimated 
temperature when various geothermometers are applied to same 
geothermal water sample together with hydrochemical and isotopic studies 
that revealed the geofluid evolution is meaningful to the audience of 
hydrogeology Journal. We hope that you will find this manuscript suitable for 
publication. We appreciate your consideration of this manuscript and look 
forward to hearing from you regarding its acceptance for publication 



Abstracts
• Be precise, concise and make sure that you shortly tell:
Ø The gap in the past-researches you work is going to cover (Why did 

you do the work?)
Ø What methodology you used
Ø What are the results (important ones)
Ø What to learn from your work
Ø Finish by reminding the importance of the work
The abstract and main body of the cover letter may have similar 
contents, find different wording to express your work.



Reviewers and Editor comments 
• After the manuscript has been reviewed, we often receive comments 

and suggestions. Answering to the comments in proper way quickens 
the acceptance of the manuscripts.

1. Respond in a timely and organized manner
2. Show your appreciation: When responding to the reviews, make it a 

priority to thank the reviewer
3. Respond professionally with authenticity 
4. Take action. Correct any organizational/technical problems in 

reviews
5. Even If the Reviewer Is Wrong, It Does Not Mean You Are Right
So, look first at what you can do to improve the paper and satisfy the 
reviewer, not explain to the reviewer how he or she is wrong.



Reviewers and Editor comments 

6. Choose Your Battles Wisely
If your scientific paper is typical, the reviewers will ask you to make 
more than one modification. Some changes you will agree are 
worthwhile, some you will think are irrelevant, and some you will 
disagree with. Even if you do not fully agree with the reviewers on 
some points, you need to choose your battles wisely. If a change to a 
sentence or paragraph requested by the reviewer does not affect the 
intended meaning, do your best to make the change.



Some examples
Introduction



Same examples
• Body



Same examples

• Conclusion



To conclude

• Effective way of writing a cover letter has been discussed
• A good abstract has been introduced
• Reviewer comments and how to handle them has been shared
“Publishing is a priority” Wish each everyone success



 Thank you for your Attention


